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Village of College Corner, Ohio
Records Commission Meeting Minutes
August 29, 2023

Opening:
The meeting for the Records Commission was called to order at 9:00a.m. on August 29, 2023.

Present:
Roll Call: Mayor Jackson, Brodi Conover, Jennifer Woods and Marilyn Ruther
Others: Mike Ruther

NEW BUSINESS

Mr. Conover explained the process of creating a public records policy, retention schedules and the
destruction of public records. Ms. Woods and Mr. Sims have worked months on the list of records with
Mr. Conover for guidance. The RC-2 list was presented to the Records Commission. Ms. Woods will
correct line item 47 to remove the dates of 1997-1998 and add renovations.

Mr. Conover moved to allow Ms. Woods to send the RC-2 to the Ohio History Connection to begin the
approval process. Mr. Jackson seconded the motion. Vote: 4:0 in favor. Motion carried.

Adjournment
Mr. Conover moved to adjourn the meeting at 9:12a.m. Mr. Jackson seconded the motion. Vote: 4:0 in
favor. Motion carried. Next meeting will be determined.

ATTEST: Minutes submitted by:

Jennifer Woods, Fiscal Officer

Approved by:

James Jackson, Mayor



